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CSF Fund Application Form


Community Seedcorn Fund (CSF): application Form (awards greater than £1000.00)
Notes for Applicants

Please complete all sections of the form. Text boxes can be expanded to accommodate additional text. Failure to complete all sections of the form will mean that we will be unable to consider your application. Where necessary you may enclose additional information with your application. Where additional information is enclosed please label this clearly and make it clear through a reference at the relevant question below what information you are sending with your application. Some detailed guidance notes on completing the form are included at the end of the form.

Part 1: Applicant Details

Name of applicant:







	Type of organisation (please briefly describe your organisation e.g. its aims, objectives, membership etc):

	


(N.B. the applicant is the person or organisation who will receive the grant payment in return for having organised, supervised and paid for the work proposed in this application. They must have a bank account into which we could make grant payments by BACS transfer)

Contact person for application:

Title


Forename


   Surname





Position/Status


Telephone Number


E-mail


​​​​​​​





Postal Address








Part 2: Project Details

	Project Activity

Please describe the project you are seeking funding for. This should include details of the work that a grant from the CSF Fund will support and details of how and by whom the work will be carried out. Feel free to include additional, relevant information with this application.

	

	Project Outputs and Outcomes

Please provide details of the direct outputs from the project, and, where possible, describe the longer term outcomes that the project is seeking to address, including any information sources and indicators that you intend to use to measure progress, where known.

	


Forestry Commission Scotland strategic delivery linkage

Please indicate, by ticking the relevant box in the table below, which of the following Scottish Forestry Strategy objectives, or related Forestry Commission Scotland (FCS) social forestry programme and strategies the proposed project will deliver - for further information go to: www.forestry.gov.uk/scotland. 
	Scottish Forestry Strategy
Outcome 1: Improved health and well-being of people and their communities



	Objectives:

a) assist community participation

b) enhance opportunities for health and enjoyment

c) contribute to growth in learning and skills
	a)

	
	b)

	
	c)

	Other FCS programmes and strategies:



	Working with communities policy


	

	Woods for Health Strategy


	

	Woods In and Around Towns Programme


	

	Others e.g. (add others as necessary):

· Central Scotland Engagement Strategy

· Etc.


	


Part 3: Basic Eligibility Criteria 

(N.B. These questions will be used to determine whether the project proposed is eligible for consideration under the CSF Fund.)

Will the project be completed and payment claim submitted by 1st March 2013?

Yes
(


No
(
Would an award of grant breach State Aids rules?

Yes
(


No
(
N.B. State Aids rules currently apply to forestry projects in receipt of public funding totalling over €200,000, over a three year rolling period. If the project the CSF funding is contributing towards has a total budget less than that, then it is likely to be within the rules. Further information on State Aids rules is available at: www.stateaidscotland.gov.uk/ and advice is available from your Conservancy Office.

Part 4: Project Assessment Criteria 

(N.B. These questions will be used to determine whether the project proposed should receive funding under the CSF Fund.)

	What is the strategic 'fit' of the project? How will it deliver against the Scottish Forestry Strategy and related programme objectives?

Please describe how your proposal supports the delivery of the Scottish Forestry Strategy and related programmes and strategies e.g. WIAT, Woods for Health etc.

	

	Evidence of Need

What evidence do you have of the need for this project? For example, research reports, survey information, inclusion in relevant plans and strategies. If appropriate please indicate and provide evidence that relevant partner organisations support the work proposed (e.g. links to relevant plans/strategies and/or letters of support).

	

	Working with, and for, priority communities

To what extent do your proposals involve and /or benefit people from diverse backgrounds and/ or people from socially deprived communities.

	

	Value for money

Please outline how your proposal is value for money in terms of the costs being realistic, the benefits being delivered will be enjoyed by people other than those directly involved in your project and / or you have secured a significant level of match funding. 

	


Part 5: Project Costs

Financial Details

Please provide a breakdown of the project costs by activity. You should provide evidence with your application that costs for project activity are reasonable (e.g. through evidence of competitive tendering or through reference to supplier price lists). Where evidence on costs is lacking we make contact you to seek clarification.

	Project Activity Type
	Quantity
	Unit (hour, day, hectare etc)
	Unit Cost (£)
	Total (£)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Amount Sought from CSF Fund
	


Part 6: Declaration

I confirm that I have read and understood the guidance and rules relating to the CSF Fund, that the information provided in this application form is accurate and complete.

Signed:











(on behalf of the applicant)

Position:












Date:













Guidance Notes for Applicants

Part 1

Please ensure that you complete this section of the form accurately and as fully as possible in case we need to contact you to clarify anything. The information on type of organisation will help judge whether the funding of your organisation conforms to the General Equality Duty – Equality Act 2010. FCS must promote the principles of that Act including to:

· eliminate unlawful discrimination, harassment and victimisation;
· advance equality of opportunity between people; and
· foster good relations between people.
Part 2

Please describe the project you are seeking funding for in as much detail as you are able to enable us to assess the merits of your proposal. You must include details of all work proposed, as well as by whom the work will be carried out. We can support a wide range of project activity. 
You should provide as much detail as possible about the project outputs as we will refer to these in any grant offer, and may require evidence that these have been produced before grant is paid. Where possible it will also be helpful to us in assessing your application to understand the longer term outcomes that you are hoping to deliver through your project and any data sources or indicators that you intend to use to measure progress towards these.

One of the key aspects of your proposal that we will assess is the degree to which it delivers on the Scottish Forestry Strategy and related social forestry programmes and strategies. You may wish to provide supporting evidence, or explain in your answer to one of the questions in Part 4, the link between your proposed project and the Scottish Forestry Strategy.
Part 3

We will use your answers to these questions to assess whether your application is eligible for consideration for a CSF Fund award.

Timeline – we can only offer grant to projects that will be completed and grant claimed by 1st March 2014. If your project is not completed by 1st March 2014 you may be able to claim grant for those elements that have been completed, but this is not guaranteed and will be considered on a case by case basis. If your project is awarded funding and then falls behind schedule, you must contact the FCS contact named on your grant offer letter to make them aware of this immediately.

State Aids – the CSF Fund is subject to the European Commission rules on State Aids, which limit the funding that public bodies can give to certain organisations for certain activities. We therefore need to establish whether an award under the CSF Fund would breach State Aids rules before we consider your application. Information on what types of organisations and activities are considered to be ‘economic activity’ (and therefore subject to State Aid regulations), and the monetary limits on funding permitted (so called de minimis rules) is available at: www.stateaidscotland.gov.uk. If you are in any doubt about whether an award of grant under the CSF Fund would breach State Aid rules you should contact your local Conservancy Office to seek clarification. If you are awarded funding under the CSF Fund you may be asked to sign a declaration or provide evidence that you have not breached State Aid rules.

Part 4

We will use your answers to these questions to assess the merits of your application and to determine whether you are awarded funding under the CSF Fund. Projects may be judged competitively against the scheme criteria to ensure that the highest quality projects receive funding.
Strategic fit - outline how your proposals will deliver against the outcomes and objectives of the Scottish Forestry Strategy and related programmes and strategies e.g. Woods In and Around Towns (WIAT), Woods for Health etc. Evidence of how the activities can support other strategic priorities can also be included e.g. local authority community engagement plans etc.

Evidence of need - provide evidence in the form of letters of support, references to relevant plans and strategies that the activities delivered through your proposal are meeting a defined need.

Priority communities - FCS has a commitment to proactively encourage the involvement of people from the full diversity of Scotland's population. To support this FCS identifies people from diversity groups (race, sex, age, disability, sexual orientation, religion or belief, gender reassignment, pregnancy and maternity) and those from the15% most social deprived areas of the country as priority communities. Projects supporting these priority communities will be a priority for funding.
Value for money - evidence is required that public funding is achieving Value for Money. The applicant could demonstrate this by stating how the proposal will deliver benefits at a realistic cost, the proposal requires a limited amount of funding, will deliver significant benefits to a large number of people and / or that match funding is in place.
Part 5

You must provide as much detail as possible about the costs of the work proposed under your project. This should include details of the costs per unit (e.g. hour, day, hectare) for each project component. We will be looking for evidence that project costs are reasonable and you should therefore consider what evidence you might supply with your application to enable us to ascertain this. Where we have any doubts about the scale of costs proposed we will contact you to seek clarification.

Part 6

Please read the declaration carefully and sign and date the application. Please take the time to check that the information you have provided is accurate and that you have enclosed all the necessary details and information that you have referred to in your application.

Additional Information and Advice

If you have any other queries, are unsure about any of the above, or want to discuss a potential application you should contact your local Conservancy Office. Contact details for each office are available at http://www.forestry.gov.uk/forestry/HCOU-4U4J23
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